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1. O6uue nos0xeHust

1.1. IraTtHoe pacnucaHue SBISETCS AOKYMEHTOM, OTPaKAIOIUM CTPYKTYpy M INTaT
yupexaeHus. [lon mraTHeIM pacnycaHUeM MMOHUMAIOT YTBEPKAAEMbIl PYKOBOAMUTENEM IEpeUeHb
HAaUMEHOBAHUN JOKHOCTEH MOCTOSHHBIX COTPYIHUKOB C YKa3aHHEM KOJIMYECTBA OJHOMMEHHBIX
JOJKHOCTEH (BakaHCHI) U pa3MepOB JOJKHOCTHBIX OKJIa/I0B.

1.2. ®opMa mITATHOrO pacnucaHus yTBEp:KJAeHa rnocraHoBiaeHueM ['ockomcrara Poccun ot
05.01.2004 Ne 1 «O6 yTBepkaeHNN YHUDUIUPOBAHHBIX (HOPM NEPBUYHON YUETHOU JOKYMEHTAIIUH
[0 y4YeTy TpyJAa U ero omiaTel». [IyHKTOM 2 MOCTaHOBJEHHs yCTaHOBIEHO, uyTo (opma Ne T-3
IPUMEHSIETCS OpraHU3aLUsIMU, OCYLIECTBIISIIOIIUMHU JESITENIbHOCTh Ha TeppuTopuu PD, HezaBucuMo
oT (hOpMBI COOCTBEHHOCTH.

1.3. CocTaB ¥ YMCIIEHHOCTh PAOOTHHUKOB 3aBHUCST OT BHJA 00Pa30BaTEIbHOIO YUPEKICHHUS,
Yrclia KJIacCOB, YMCICHHOCTH OOYYaloUIMXCcs, pealn3yeMbIX 0011e00pa3oBaTeNbHbIX MPOrpamm,
HAIUYUS CTPYKTYPHBIX TOpa3AeIeHUH.

1.4. Ilpu ycTaHOBIEHHMM HAMMEHOBAaHUN JOJDKHOCTEH CleAyeT pPYKOBOACTBOBATHCS
CJIeIYIOIUMH HOPMATUBHBIMU TIPABOBBIMH akTamMu: EAMHBIM KBaTU(UKAITMOHHBIM CIIPABOYHUKOM
JOJDKHOCTEH  PYKOBOJUTENICH, CIEIUATUCTOB W Ciayxammx, pasaen «KBamudukannoHHsie
XapaKTePUCTHKH  JOJDKHOCTeH  pabOOTHMKOB  00pa3oBaHUs»,  YTBEPKACHHBIM  IPHKA30M
Munzapasconpazputusi PO ot 26.08.2010 Ne 761 n; OOmepoccHCKUM KJIacCU(PUKATOPOM
npodeccuil  pabouux, MAODKHOCTEH choyKamuX M Tapu(HBIX pa3psaloB, YTBEPKICHHBIM
nocranoBienueM 7 Toccrammapra Poccum ot 26.12. 1994 No 367; KsanmudukaiimoHHBIM
CIIPAaBOYHHMKOM JOJDKHOCTEW PyKOBOJIUTENEH, CIIEUAIMCTOB U IPYTUX CIYXKAIIUX, yTBEPKICHHBIM
nocraHoBiaeHneM Muntpyaa Poccun ot 21.08.1998 Ne 37; EnunbiM TapudHO-KBaTU(UKAITIOHHBIM
cnpaBoYHUKOM pabor u mnpodeccuit padounx (ETKC), yTBepkKA€HHBIM NOCTAaHOBIEHUEM
[TpaButensctBa P® o1 31.10.2002 Ne 787; nocrtanosnenuem llpasurensctBa PO ot 21.02.2022 Ne
225 "OO yTBepKJIeHUH HOMEHKJIATYpPhI JODKHOCTEH MEeAarornyeckux pabOTHUKOB OpPTraHHU3allvi,
OCYIIECTBIISIOIINX o0pa3oBaTenbHyI0 JeSITENIbHOCTb, JOJKHOCTEHN pyKoBouTENEH
o0pa3oBaTeNnbHbIX OpraHu3aIuin".

1.5. B ciiydae eciau B IITATHOM PaclMCaHUM UMEIOTCSI BAKAHTHBIE (HE 3aHATHIE KOHKPETHBIMU
pabOTHUKAaMH) TOJDKHOCTH M B OJDKaiiiiee BpeMsl He IIaHUPYETCs UX 3aMelleHrne Wi, Ha00opoT,
HE00XO/IMMO BHECTH HOBBIE JOJDKHOCTH, NMPOU3BOAMUTCS M3MEHEHHUE IITATHOrO pacmucaHus. J[is
3TOr0 M3JAETCsl NpPHUKa3 MO OCHOBHOW JeATenbHOCTH «(O BHECEHMM W3MEHEHHUH B ULITaTHOE
pacnucaHue», B KOTOPOM YKa3bIBAaeTCsl, BBOASTCS WIM YIPAa3JHSIOTCS IOJKHOCTH, a TaKkKe
CTPYKTYpHOE MOApa3/ieleHne, K KOTOpOMY OHa OTHOCHUTCSI, HAUMEHOBAHUE JOKHOCTH, KOJIMYECTBO
HITAaTHBIX €AMHMII, OKJaJd W HanbaBku. Kak mpaBuiio, M3MEHEHUs OTPaKaloTcsl B JIOMOJHEHHH K
CYIIECTBYIOIIEMY IITATHOMY PacIUCaHuIo, cocTaBiieHHOM 110 ¢popme Ne T-3 1 comeprxariiemM TOIbKO
CBEJICHMSI O BHOBb BBEJICHHBIX JOJDKHOCTSX. ECIIM M3MEHEHNSI MHOTOYHMCIIEHHBI COCTABIISIETCSI HOBOE
HITaTHOE pacnucaHue. KonuuecTBO M3MEHEHMH IITAaTHOIO pacluCcaHUs B TEUEHHE Toja He
OTPaHUYEHO MTPABOBBIMUA HOPMAMH, €T0 MOYKHO MEHSTH IO Mepe HEOOXOTUMOCTH.

1.6. B cootBercTBHH C 11. 4 4. 3 cT. 28 deaepanbHoro 3akoHa Ne 273-03 «O6 obpa3oBaHuu B
Poccuiickoit ~ ®Denepanuu»  YCTAHOBJIEHUE  CTPYKTYpbl  YNPABICHUA  JACATEIbHOCTHIO
00pa3oBaTeNIbHOTO  yUPEXKJEHUS, IITaTHOTO pAaclUCaHus, paclpeieseHue IOHKHOCTHBIX
00s13aHHOCTE OTHOCUTCS K KOMIIETEHIIMH 00pa30BaTEIbHOTO YUPEKICHHUSL.

1.7. YTBepxkpaeT IITaTHOE pacmucaHue oO0pa3oBaTEIbHON OpraHU3AIMH PYKOBOIUTEITH



00pa30BaTeIbHON OpraHu3alnH.

1.8. Ilpm <¢dopMupoBaHMM IITATHOTO PACHHCAHUS W PACIPENEICHUHN JIOJDKHOCTHBIX
00s13aHHOCTEH CleyeT HCI0JIb30BaTh HOPMATHBHBIM METO/] IJIAHUPOBAHUS, KOTOPBIN OMUpaETCsS Ha
yueT (PMHAHCOBBIX CPEJCTB IO (POH/IY OIUIATHI TPY/Ia Ha BCEX OFOJIKETHBIX YPOBHSX.

1.9. UncneHHOCTh paOOTHUKOB 3aBHCHUT OT BHJIa 00pa30BaTEeIbHON OpraHU3aIlui, PEKUMa €T0
paboThI, KOJIMYECTBA 00YUAIOMINXCS, YUSOHBIX TPYIII (KJIacCOB).

2. HopmaTuBHbBIE KATeropuu padOTHUKOB

2.1. B mrare obpa3oBaTeibHON OpraHM3aldd NPEAYCMATPUBAIOT YETHIPE HOPMATHBHBIC
KaTeropuu pabOTHUKOB.

- K QJMUHUCTPAaTHBHOMY TII€PCOHANTY OTHOCAT: PYKOBOAMTENS 00pPa30BaTEIBHOTO
YUPEKICHUS, €r0 3aMECTUTEIIS, TIIaBHOTO OyXTanrepa, 3aBeyonero OnoInoTeKou;

- K TeIaroru4eckoMy MepCcOoHally OTHOCST: Y4MTENs, BOCIIMTATENs, IeJarora-mcuxosora,
yuutens-nedekronora, MmpenoaaBarens, npenoaasarens-opranuzaropa (OBX, gonpusbiBHON
MOJATOTOBKU), PYKOBOJIUTENSI (PU3UUYECKOTO BOCHUTAHUS, MAacTepa MPOU3BOACTBEHHOIO O0y4YeHUS,
KOHI[EpPTMENCTEPa, MY3BbIKAIbHOTO PYKOBOJUTES, KJIACCHOTO BOCIIUTATENS, COLMAILHOTO MIeAarora,
nearora-opraHu3aTopa, IeAarora JOTOJHHUTEIBHOTO 00pa3oBaHMA, TpeHEepa-IpenoaBaTess
(BKJIrOYAsl CTApILEro), MHCTPYKTOpa 10 TPyy, HHCTPYKTOpa 10 GU3NYECKOU KYJIbTYpeE.

- K y4eOHO-BCIIOMOTaTeIbHOMY IE€PCOHAY OTHOCST IICHXOJIOra, CTapIIero BOXAaToro,
Oyxrairepa, OuOIMOTEKAps, OpraHU3aTopa SKCKYPCHH, aKKOMIIAHUATOpPa, MEIUIIMHCKYIO CECTpY,
JIOKYMEHTOBE/Ia, TEXHUKA [0 PEMOHTY amnmnapaTypsl, 1a0opaHTa (BKJIIOYas CTapIIEro),

- ceKperapsi, Kaccupa (BKJIoUYasi CTapliero), 1eI0NpOU3BOIUTENS, 3aBX03a.

- K KaTeropuu 00CIyKUBAIOIUI IEpCOHA OTHOCIT paOOTHUKOB IO JOJKHOCTSAM: pabovero
M0 KOMIUIEKCHOMY OOCITYXHBaHUIO U PEMOHTY 3/IaHUM, BOAUTENS aBTOMOOWIISA, MEXaHHKa IO
PEMOHTY IMIBEHHOTO 000pyAOBaHMs, paboOYero MO CTUPKE W PEMOHTY CIEIOJESKIbI, ciecaps-
CaHTEXHWKA, MaIMHUCTA (KO4yerapa) KOTEIbHOM, orepaTopa KOTEIbHOH, Omeparopa TEIIOBOTO
NyHKTa, TapAepoOIInKa, HWCTONMHHKA, TPy3udKa, JBOPHHKA, CAJOBHUKA, CTOpOXKa, Koderapa,
DIIEKTPHKA, TOJCOOHOTO pabouero, BO3YMKA, KIAJOBIIUKA, YOOPIIMKA IMPOWU3BOACTBEHHBIX U
CiIyeOHBIX TOMellleHu , med-noBapa, mosapa.

2.2. He nomyckaeTcs BBe/ileHHE B 00pa30BaTeIbHOM OpraHu3aluu J0JDKHOCTEH, 0 KOTOPBIM
OTCYTCTBYIOT TapU(PHO-KBATH(PUKAITUOHHBIE XapaKTEPUCTUKHU.

2.3. Pacuet mraTHO# YMCIEHHOCTH paOOTHUKOB 00pa30BaTENbHON OpraHu3aIlii HAYHHAETCS
C OIIpeJIeJIeHHUs KOJINYECTBA CTABOK M€arorH4ecKoro nepcoHaa, NpuXoIsmIerocst Ha Oy y4eOHyIo
rpynmny (KJacc): OHO paBHO OOIIEMY YHCIIO Y4eOHBIX YacOB B HEJIEIO MO KaX10¥ yueOHoll rpymre,
NeICHHOMY Ha YCTAaHOBIICHHYIO HOpMY Y4eOHOH Harpy3Kd TIpenojaBaTeliedl TaHHOTO
o0pa3oBaTeNbHOW OpraHu3auy. PacdeT KOJMYecTBa MENarornyecKux CTaBOK, MPUXOISIINXCS Ha
OJIMH KJacc (Kypc), OCYIIECTBISETCS Ha OCHOBE basmcHoro y4ueOHOro miaHa oOpa30BaTEIbHOM
OpTraHHU3aIIH.

2.4. OcoOGeHHOCTH B COCTABJICHMM IITATHOI'O PACIMCAHUS OOYCIIOBJIEHBI TaKXe PEXKHMOM
y4eOHBIX 3aHATHH. Tak, MpW MPOBENEHUU 3aHATHS OOYYArOIIMXCS BO BTOPYIO (BHEypOUHAas
NESTENIbHOCTh, JOIMOJIHUTENbHOE O0pa3oBaHWE ¥ T.A.), JOTOJHUTEIHHO YCTaHABIUBAIOTCS
JIOJDKHOCTH YOOPIIMKOB CTY>KEOHBIX MOMEIICHU W3 pacuera: HopMa yompaeMo# turomaan Ha 1
ctaBKy pabouero paBHa 500 kB. M. KomndecTBO TakuxX CTaBOK OMIPENEIAETCS KaK pe3yJIbTaT JAeJICHUS
COBOKYITHOHM IUIOIIaAX O0Opa30BaTEIbHOW OpraHu3alH, Mojyiexkameld yobopke (Ha OCHOBE
TEXHUYECKOTO IacmopTa 00pa30BaTEIIbHOW OpraHW3allud), HA HOPMY yOHWpaeMoW IUIOIIaan Ha



OJIHOTO paboyero.

2.5. Jlnst coctaBieHHs] Tapu(pHBIX CIIMCKOB B 00pA30BATEIBHOM YUPEKIAECHUH CO3JIAIOTCS
Tapu(Has aTTECTAlMOHHAS KOMHUCCHS M DKCIEPTHAs KOMHCCHS JJIs ONpeIeNeHHs JoIuiaT 3a
HEeOJIaronpusITHbIC YCIOBUS PabOThl. Bce pe3ynbTaThl AEATENBHOCTH KOMHUCCHH OQOPMISIOTCS
MPUKA30M JIUPEKTOpa 00pa30BaTEeIbHONW OPTaHU3aIIH.

2.6. TunoBble MTAaTHl 00pPA30BATEIBHON OpPraHU3aIMU, YTBEPIKICHHBIC TOCY1apCTBEHHBIMU
OpraHamMH YIpaBJICHHsS OOpa30BaHMs, HOCAT PEKOMEHAATENbHBIA xapakrtep. [losTomy TpeboBarh
BBINTOJIHEHHSI PEKOMEHIAIMK HE MMEIOT IMPaBO HU 00Pa30BaTEIbHOC YUYPEKICHUE, HU OPTaHBI
yIpaBiIeHUs: 00pa30BaHHUEM.

2.7. O0pa3oBarenbHasi opraHu3anus (HOpPMHPYET CBOE IITATHOE paACHHCAHHE B Ipelaenax
CPEZCTB, BBIICJICHHBIX €My 110 YCTaHOBJICHHBIM HOPMaM, a TaK)Ke BBOJWJIO B IITATHOE pacIHCaHUEe
BMECTO OJHHX JIOJDKHOCTEH, MPEyCMOTPEHHBIX THIIOBBIMU IITATaAMH, IPYTHE.

2.8. OOpa3oBatreibHas OpPraHU3aIMs MOXKET COJACPKaTh HEKOTOPBIE TOJDKHOCTU 3a CUET
CpPE/CTB, OJIYYCHHBIX OT IOPUIUYECKUX U QPU3NICCKUX JIUIL JTUOO0 32 CYET IOXOJI0B OT COOCTBEHHOMH
NEeSITEITLHOCTH.

2.9. Opranbl ynpaBiieHuss 00pa30oBaHHWEM HE BIpaBe O0Os3bIBaTh 00pa30BATEIBHYIO
OpraHu3aINI0 TPUBOANUTH CBOU HITATHBIC PACIIMCAHUS K COOTBETCTBYIOUIMM THIIOBBIM IITAaTaM WIJIH
UHBIM HOPMATHBaM, €CJIM YYPEKACHHUE HE BBIXOIUT 3a IMPEAEIBI CPEJICTB, BBIACICHHBIX €My IO
(MHAHCOBBIM HOPMaM.
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